
 “EDUCATORS IN THE WORKPLACE”


PARTICIPATION PACKET

“Educators in the Workplace” allows educators to interact with businesses and community partners thereby building lasting relationships.  Educators are exposed to an influx of new ideas, management strategies, and requirements for success in careers from their dialogue and shadowing of business and community leaders.  The interchange between teachers and business partners helps make classroom learning more relevant while preparing students for college and careers in the future.  Participation in “Educators in the Workplace” provides opportunities to:

· Begin dialogue with business and community leaders to work together to meet student needs.

· Create partnerships that support instruction and the development of curriculum in classrooms aimed at preparing students to meet the demands of the workplace.

· Engage volunteers in key instructional improvement initiatives.

· Provide an answer to the student question, “Why do I have to learn this?”

· Gain a first-hand perspective on the knowledge and skills students need to succeed in college and the workforce.

Suggested Activities:

· Tour the work space: executive offices, copy room, supply area, cafeteria, meeting rooms, training facility, health club, and other facilities.

· Discuss executive overview of the industry, company, or organization including mission, philosophy, and code of ethics.

· Explore extent of computer usage with daily tasks, voice mail, e-mail, Internet, teleconferencing, and video conferencing.

· Job Shadowing: Observe employer in the performance of job responsibilities.

· Review business materials such as organizational charts, planning charts, business code of ethics/behavior, and examples of project work.

· Attend and participate in a meeting, “coffee talk,” presentation, or interview.

Suggestions for Obtaining Information:

· Identify critical job skills needed by the current and future workforce.

· Solicit advice for developing marketable skills and obtaining various positions.

· Discover specific examples of work applications for math, science, technology, language arts, and other curricular areas.

· Inquire about the company philosophy on lifelong learning and how the company deals with the need for continuous retraining and new training of its employees.

· Discuss ideas for classroom applications based on observations during your visit.

“EDUCATORS IN THE WORKPLACE”

BUSINESS EVALUATION FORM
Name of Business Site:__________________________________________________________

Name of Business Host:__________________________________________________________

Phone:_________________  Fax:____________________  E-Mail:_______________________

Name of Educator:___________________________  Subject Area:_______________________

School/College:_________________________________________

1. How would you rate your overall experience?  (lowest 1; highest 5)



1
2
3
4
5

2. Was there enough time to interact with the educator during the visit?

     Yes_______  No________  Explain ______________________________________________

     ___________________________________________________________________________

     ___________________________________________________________________________

3. What suggestions do you have to improve the “Educators in the Workplace” experience?

     ___________________________________________________________________________

     ___________________________________________________________________________

     ___________________________________________________________________________

4. What long-term arrangements for collaboration did you arrange with your business partner?

     ___________________________________________________________________________

     ___________________________________________________________________________

     ___________________________________________________________________________

Below is a menu of opportunities for businesses to support work-based learning opportunities that create a vital link between classroom learning and “real world” living.  Please check those areas of interest to you and note who should be contacted for follow-up arrangements.

· Student Job Shadowing

· Classroom Speaker

· Internship

· Mentoring
· Workplace Field Trip

· Career Fair Participation

· Advisory Committee

· Scholarship Program

Please mail Business Evaluation to:

UNITE-LA, 350 South Bixel Street, Suite 160

Los Angeles, CA 90017

or fax (213) 482-0814

“EDUCATORS IN THE WORKPLACE”

EDUCATOR EVALUATION FORM
Name of Business Site:__________________________________________________________

Name of Business Host:__________________________________________________________

Phone:_________________  Fax:____________________  E-Mail:_______________________

1.  How would you rate your overall experience?  (lowest 1; highest 5)



1
2
3
4
5

2. Did the experience provide you with any new insights regarding the business environment?  

If so, please describe them._____________________________________________________

      ___________________________________________________________________________

      ___________________________________________________________________________

3.  Did you become aware of any skills your students will need to be employable in the future?

     ___________________________________________________________________________

     ___________________________________________________________________________

4.  Was there enough time to interact with your business host during your visit?

     Yes_______  No________  Explain ______________________________________________

     ___________________________________________________________________________

     ___________________________________________________________________________

5.  What suggestions do you have to improve the “Educators in the Workplace” experience?

     ___________________________________________________________________________

     ___________________________________________________________________________

     ___________________________________________________________________________

6.  What long-term arrangements for collaboration did you arrange with your business partner?

     ___________________________________________________________________________

     ___________________________________________________________________________

     ___________________________________________________________________________

     ___________________________________________________________________________

Name of Educator:___________________________ Subject area:________________________

School/College________________________________________ Phone:___________________

Address:______________________________________________________________________

______________________________________________Zip:____________________________

Please mail Educator Evaluation to:

UNITE-LA, 350 South Bixel Street, Suite 160

Los Angeles, CA 90017

or fax (213) 482-0814

Models for Continuing the Partnership

Student Job Shadowing: Students spend a day with a business person exploring a career in which they have an interest, observing the performance activities, and learning about the skills and training required.  

Classroom Speakers: Business representatives come into the classroom to talk about their own profession.  They discuss issues such as career choice, goal-setting, job responsibility, and personal professional experiences.

Internships for Students: Businesses open their doors to provide extended opportunities for students to spend more time at a business site from two weeks to a full summer.  The experience will expose a student to all aspects of an industry.

Workplace Field Trips: Students visit a place of business to learn more about the industry and observe daily operations.  The field trip includes a summary of the mission of the organization and an inside view to how it functions. 

Mentoring Projects: Students benefit greatly from one-on-one contact with adults who make a commitment to helping students shape and achieve educational and career goals

